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WHISTLEBLOWER     POLICY



Definition
Whistleblowing is the term used when a worker passes on information concerning wrongdoing. In this guidance, we call that “making a disclosure” or “blowing the whistle”. The wrongdoing will typically (although not necessarily) be something they have witnessed at work.
PURPOSE
The policy has been put in place to ensure any concerns raised regarding any misconduct or improper state of aﬀairs or circumstances in relation to [GROUP NAME] encourages the reporting of any instances of suspected unethical, illegal, corrupt, fraudulent or undesirable conduct involving the [GROUP NAME] business and provides protections and measures to individuals who make a disclosure in relation to such conduct without fear of victimisation or reprisal.
This policy applies to any person who is, or has been, any of the following with respect to the Charity: 
· Employee
· Oﬃcer;
· Trustee;
· Contractor (including sub-contractors and employees of contractors); Supplier (including employees of suppliers);
· Consultant; Auditor; Associate; and
· Relative, dependant, spouse, or dependant of a spouse of any of the above.
REPORTABLE CONDUCT
You may make a report or disclosure under this policy if you have reasonable grounds to believe that a trustee, oﬃcer, employee, contractor, supplier, consultant or other person who has business dealings with the Charity has engaged in conduct (Reportable Conduct) which is:
· Dishonest, fraudulent or corrupt;
· Illegal (such as theft, dealing in or use of illicit drugs, violence or threatened violence and criminal damage to property);
· Unethical including any breach of the [GROUP NAME] policies such as the Code of Conduct; Oppressive or grossly negligent;
· Potentially damaging to the Charity, its employees or a third party; Misconduct or an improper state of aﬀairs;
· [GROUP NAME] discretion whether it considers there is a reasonable suspicion that the Reportable Conduct is occurring and/or whether the conduct constitutes “misconduct or improper state of aﬀairs” under the Act.
For the avoidance of doubt, Reportable Conduct does not include personal work-related grievances. A personal work-related grievance is a grievance about any matter in relation to a staﬀ member’s current or former employment, having implications (or tending to have implications) for that person personally and that do not have broader implications for the Charity. Examples of personal work-related grievances are as follows:
· An interpersonal conﬂict between the staﬀ member and another employee;
· A decision relating to the engagement, transfer or promotion of the staﬀ member; A decision relating to the terms and conditions of engagement of the staﬀ member;
· A decision to suspend or terminate the engagement of the staﬀ member, or otherwise to discipline the staﬀ member.
Personal work-related grievances should be reported to your manager or in accordance with the [GROUP NAME] Grievance Policy.
MAKING A DISCLOSURE
The Charity relies on its employees maintaining a culture of honest and ethical behaviour. Accordingly, if you become aware of any Reportable Conduct, it is expected that you will make a disclosure under this policy.
There are several ways in which you may report or disclose any issue or behaviour which you consider to be Reportable Conduct.
Internal Reporting
You may disclose any Reportable Conduct to the Whistleblower Protection Oﬃcers listed below:
· Line Manager
· Chair
· Trustee
You can make a disclosure outside of business hours by contacting the above Whistleblower Protection Oﬃcers via email.
The Whistleblower Protection Oﬃcer or eligible recipient will safeguard your interests and will ensure the integrity of the reporting mechanism.
External Reporting
If you have made a written internal report, but no action has been taken within a reasonable time, you may contact external bodies including ACAS service, the charities auditors listed on the accounts, or the charities commission.  
Anonymity
When making a disclosure, you may do so anonymously. 
Where a disclosure has been made externally and you provide your contact details, those contact details will only be provided to a whistleblower Protection Oﬃcer with your consent.
Reporting to a Legal Practitioner
You may choose to discuss your concerns with a legal practitioner for the purposes of obtaining legal advice or representation. You will be covered by the protections outlined in this policy if you have reported your concerns to a legal practitioner.

Public Interest and Emergency Disclosure
In certain situations, the conduct or wrongdoing may be of such gravity and urgency that disclosure to a parliamentarian is necessary.
A public interest and emergency disclosure can only be made 
· You have reasonable grounds to believe that action is not being taken to address the matters which you have disclosed;
PROTECTION OF WHISTLEBLOWERS
The Charity is committed to ensuring that any person who makes a disclosure is treated fairly and does not suﬀer detriment and that conﬁdentiality is preserved in respect of all matters raised under this policy.

Protection from Legal Action
You will not be subject to any civil, criminal or administrative legal action (including disciplinary action) for making a disclosure under this policy or participating in any investigation.
Any information you provide will not be admissible in any criminal or civil proceedings other than for proceedings in respect of the falsity of the information.
[GROUP NAME] will take all reasonable steps to protect you from Detrimental Conduct and will take necessary action where such conduct is identiﬁed. If appropriate, the Charity may allow you to perform your duties from another location or reassign you to another role (at the same level) or make other modiﬁcations to your workplace or your duties to protect you from the risk of detriment.
Protection of Confidentiality
All information received from you will be treated conﬁdentially and sensitively.
SUPPORT AVAILABLE
Where appropriate, the Charity may also appoint an independent support person to deal with any ongoing concerns you may have.
OTHER MATTERS
Any breach of this policy will be taken seriously and may result in disciplinary action, up to and including termination of employment.
[GROUP NAME] may unilaterally introduce, vary, remove or replace this policy at any time.
Employees are encouraged to read this policy in conjunction with other relevant [GROUP NAME] policies, including:
· Code of Conduct
· Grievance Policy


