
HEALTH & SAFETY POLICY

[GROUP NAME]
[DATE]

REGISTERED CHARITY NUMBER: XXXXXXX
General Statement

[GROUP NAME] acknowledges its obligations under the Health & Safety at Work Act, and it committed to ensuring the health, safety and welfare of its employees. We also fully accept our special responsibility for learners and for other persons who may be affected by our activities. [GROUP NAME] will take all reasonably practicable steps to ensure that our statutory duties are met at all times.
PERSONS ATTENDING THE CENTRE Disabled and abled individuals

[GROUP NAME] believes that Individuals are entitled to learning that takes place in a safe, healthy and supportive environment. We also consider that safe learning, socialising and working are essential to maximise their experience and achievement. Our policy is to adopt a 'best practice' role with regard to the promotion of health and safety.
· To expect, first and foremost, that we will fully meet our legal obligations and 'duty of care' to Individuals attending the centre.
· To seek assurance that we have suitable and sufficient arrangements for individuals, abled and disabled to health & safety including ramps and sufficient adaptation for wheelchair users etc.
· To take appropriate action where expected standards are not met or maintained.
· To promote the raising of standards for health and safety through adaptation of
· The premises, support, and challenge, as appropriate.
Not all responsibility for Health & Safety rests with Management.
Every partner organisation, employee, learner or client must co-operate with us to enable all statutory duties to be complied with. The successful implementation of this policy requires total commitment from all levels.
Organisation

In order to ensure that health & safety is successfully managed within the organisation, and the scope of its training and education activities, the following will apply:
· Competent people will be appointed to assist in meeting its statutory duties, and to assist employee and others in meeting theirs.
· The Health & Safety Policy will be regularly monitored to ensure that the Companies objectives are achieved. It will be reviewed and when necessary, revised in the light of legislative or organisational requirements.
Responsibilities

Management responsibility

Managers are responsible for ensuring that this Health & Safety Policy is implemented by all partner organisations, within the scope of their own programmes. Managers must monitor the said policy, to ensure that safe conditions are maintained. Where risks are identified, the manager must ensure that these are rectified, so far as is reasonably practicable.
Management Duties include the following:
· Ensure that all partner organisations, employees, attendees and clients are made aware of this policy.
· Ensuring that all employees, volunteers and individuals receive Induction training which includes all
relevant Health & Safety issues.
· Ensuring that at both units, employees or clients are visited on a regular basis in order to ensure continuing adherence to good Health and Safety practice.
· Taking immediate and appropriate steps to investigate and rectify any risks to health & safety arising from the work and social activity.
· Ensuring that all accidents and "near- misses" are properly recorded and reported. [GROUP NAME] will ensure that reporting is within, the required contractual time scale, using the mandatory documentation and that an investigation is carried out to recommend remedial action, if
required.
· Ensuring that all venues provide a standard of supervision for employees, learners, clients that is commensurate with their level of training, experience and ability, current at the time.
Employee, Learner, Client Responsibility

Everyone must:
· Take reasonable care for their own health & safety.
· Use/ wear protective equipment/ clothing provided.
· Consider the safety of other persons who may be affected by their acts or omissions.
· Work in accordance with information and training provided
· Refrain from intentionally miss-using or recklessly interfering with anything that has been provided for health & safety reasons.
· Report any hazardous defects in plant and equipment or shortcomings in the existing safety arrangements, to a responsible person without delay.
· Not undertake any tasks for which authorisation and/or training has not been given
· Seek immediate First Aid assistance, with even the most minor of accidents, and record them in the accident book provided.
· Never be under the influence of alcohol or drugs at anytime. If medication is to be taken, then a letter from your doctor will be required.
Arrangements

[GROUP NAME] will maintain an accident book and suitable numbers of First Aid personnel to deal with minor accidents and emergencies at the venue. The personnel will have sufficient training and qualifications in accordance with statutory requirements. Identities of fist aiders will be advised to all individuals attending the centre.
Emergency Procedures

Emergency procedures are designed to give warning of imminent danger and to allow personnel to move to a place of safety. [GROUP NAME] is responsible for ensuring that all learners, clients and staff are informed of and fully conversant with emergency procedures currently in operation.
Information & Communication

Staff will ensure that suitable and relevant information relating to health & safety is communicated to all centre users. Statutory notices will be displayed throughout the venue. Monitoring visits and meetings will take place regularly, during which time matters arising in connection with health & safety shall be discussed.
Internally within [GROUP NAME] formal consultations with staff shall take place on a regular basis through the Health & Safety Group. The maintenance and effective operation of the group shall be the responsibility of the appropriate appointed Chairpersons. Regular health and safety training programmes shall take place to ensure all staff and volunteers are familiar with the policy.
LOGO








